
 

  

Excel Spreadsheet that I use to with the Budget to schedule weekly hours. This is for my eyes and the Head Golf Professional Eyes Only 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

The below schedule is what my employees are able to see so they know when they are scheduled to work. This is linked from the above schedule  



 

The below is the Daily Schedule I create. This allows each staff member to be in the right area at the right time. We use Google Drive, so each 

member is allowed to glance quickly at his/her phone and know where they need to be to provide exceptional customer service. I am always 

ahead with this schedule. I will send out the hour schedule 2-3 weeks in advance and the daily schedule will be set more than 2 days ahead of 

time. 


